
  
 

 
 

  

  
 

 
 

 

  
 

 

  

 

 

 

 

  
 
 

 
 

 

  

Assigning Random Seating Using Excel
 
1.	 In a new Excel spreadsheet, enter the names of 

the students who will be taking the AP® Exam 
for which you are assigning random seating. 
Enter students’ first names into Column A and 
last names into Column B. 

2. In cell C1, enter the formula =RAND(). This 
generates a random number between 0 and 1. 

3. Apply the Random function across all of your 
students by placing your cursor over the little 
square at the bottom right of cell C1. Drag down 
until you’ve reached the end of your list (in this 
example, row 10). 

4. Select the entire worksheet by clicking the 
triangle on top of Row 1 and to the left of 
Column A. 

5. Select the DATA menu tab, and then select . 

6. The Sort table will pop up. 

Ꮀ

Ꮀ For Column, select Sort by Column C. 

For Sort On, select  Values. 

For Order, select Smallest to Largest. 

Before clicking OK, make sure your table looks  
like the one below. 

Ꮀ 

Ꮀ 

7.	 The students are now in random order. Delete 
Column C, as you no longer need these random 
values. Using the row numbers to the left of the 
student names, assign seats according to the 
random order dictated by Excel. For example, 
Lauren Fein will occupy Seat 1, and Austin 
Donahue will occupy Seat 10. 
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